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Easy Time Clock offers complete custom reporting at its finest.  Fast customizable reports in real-time.  You select the 

report style you want to view.  Below are samples of the reports styles that are available.   

1. Detailed Report – Complete employee list of all daily time punches, calculating regular hours  and overtime, Paid 

Time Off hours to include totals for each day, weekly, pay period.  Pay period payroll hour totals with notes, 

reimbursement tracking for all of the employees in the account. 

2. Individual Report-Individual time card individual report for each employee separately to include all work and 

project hour totals and PTO summary totals. Print each report individually. 

3. Individual Report for All – View all of the employee’s individual time cards on one page and bulk print employee’s 

individual time cards separately using your browser print button. 

4. Summary Report- Complete list of the employee’s payroll hours to process payroll.  Export to your payroll software 

capability.  Company summary total included. 

5. Shift Comparison Report – Time card daily totals are compared with the assigned shift.  See how your 

employee’s work habits. 

6. Time Card Workweek Report- Daily Total for each week to include pay period hour totals for each employee.  Bulk 

printing individual time card is available using your browser print option. 

7. PTO Usage Report- List all of the Paid Time Off used in the pay period or date range for each employee. 

8. Who’s In – Displays who is a work.  (optional viewing options) 

9. Time Clock Access Report- Displays all activity time stamped in the time clock for a completed audit trail of what 

was changed and by whom. This report verifies all time punches. 

10. Payroll Report -  

Detailed Report 
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Individual Report 
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Summary Report    

 

 

 

 

 

 

Time Card Workweek Report Sample 

 

 

Shift Comparison Report     PTO Usage Report                                       
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Whos In 

 

Time Clock Access Report-(Page Sample) 

 

Payroll Report-(Page Sample) 

 


