Tome el Easy Time Clock Customizable Reports

Easy Time Clock offers complete custom reporting at its finest. Fast customizable reports in real-time. You select the

report style you want to view. Below are samples of the reports styles that are available.

1.

Detailed Report — Complete employee list of all daily time punches, calculating regular hours and overtime, Paid
Time Off hours to include totals for each day, weekly, pay period. Pay period payroll hour totals with notes,
reimbursement tracking for all of the employees in the account.

Individual Report-Individual time card individual report for each employee separately to include all work and
project hour totals and PTO summary totals. Print each report individually.

Individual Report for All — View all of the employee’s individual time cards on one page and bulk print employee’s
individual time cards separately using your browser print button.

Summary Report- Complete list of the employee’s payroll hours to process payroll. Export to your payroll software
capability. Company summary total included.

Shift Comparison Report — Time card daily totals are compared with the assigned shift. See how your
employee’s work habits.

Time Card Workweek Report- Daily Total for each week to include pay period hour totals for each employee. Bulk
printing individual time card is available using your browser print option.

PTO Usage Report- List all of the Paid Time Off used in the pay period or date range for each employee.

Who's In — Displays who is a work. (optional viewing options)

Time Clock Access Report- Displays all activity time stamped in the time clock for a completed audit trail of what
was changed and by whom. This report verifies all time punches.

10. Payroll Report -

Detailed Report
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Individual Report

Py Pariod: 6/1:2011 - 6132011
T

Fayeell Heum cxhemm &

=& mEmuic mun

Th nn wadewsse ofdin g
Name: Brides, Carol
Emgloyes &

FaySowem  Workaise Degursmean Do Wk Ereaik Lamch

TR0 AN =100
“LOAFd | =zoamd

B Wrclog | RN WrkReg B Wk Ry BN EE
g L] A0

“IONFA | CTZOdmd

oy Wanchon 62201 EO0 WricReg | 1500 WrkRcg | 1600 WrkReg | 1600 BR
R0 A% =100 T
oty Wanchoume |52 “IONFA | CTZOdmd EO) WircReog | 2400 WrkReog | 2400 WekBeg 2400 BR
=50 T
“Lo07d
oy Wik [T “Loomd | "zoomd WrkcRzg WrkRzg wrkdcg | LS
—o0Fd | se0FM
"R AN =107
Hosty Wik |Sm "Loamd | =zoamd THD WikReg | B WekReg | 3087 Wekiep | mmiEm

=200 T =200 T

S TIEISAM =100 T
Wanchoume |Mdom  SE2O11 “IONFA | CTZOdmd
=00 7

TS WirkBeog | WES WekBep | 4TI WekBeg A0 ER

SRS AN

Wanchoume

3
5
8
8
Bl
F
o

TR Wikieg | 1567 Wekmep

Wekieg | om0 Em

THZ Wrichoyg | T WekRog | &508 Wrkiog ER10 BE

“LOAFd | =zoamd RO Wrciog | T WekBeg | TIOE WirkRog TLIN B3

“IONFA | CTZOdmd

B0 Wirchog | 3958 WrkReg | TR0 WirkReg TR BE
=z I =50 T

WAL S

Hansly Tangiaan R et | TAL WEcEag | AT WekEag | BEIE rkFag
LT " wEFs
TR0 AN =100
ety Tane e “LOaFd | =z00md RO Wecieg | SR11 WekBeg | P55 WrkReg
g L] A0
WrkFsg
Hosly W anchon 111} 0 EOO Vacsl i
Tl

(T2 A 1Emd AR Wk Reg

=i | A0

Tl

Hansly Wamshoms |l BIEINNL Hed i n BOY Es

FTO Catagory

Helsdyy
Sk

Vasaisem-1Vear Mo Asegmed

aiamareLVian
Te=l Heux

Hizear T

By Wk Houm - Foafc

Vasaman-1 Vias- 700

ek -FTO

Tazad




Easy Time Clock Customizable Reports

Easy Time Clock Help Files
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Time Card Workweek Report Sample

Pay Period: 6/1/2011 - 6/15/2011

Name: Bridge, Carol

Employee #: 230 Department: Warehouse
Tardies: Tardy In 3, Tardy Out 1, Total 4
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Shift Comparison Report PTO Usage Report
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Whos In

Tome el Easy Time Clock Customizable Reports

Note: The Who's In page will display the full list of employvees showing who has clocked in

and who has clocked out. It will also display the Out of Office Note from the employee's time card.

Time Clock Access Report-(page sample)

Bridge. Carol

Jones, John

Reese, Baob

Out at Doc Apt-Back at 2-00pm

Refresh

3/24/2011 100229 AN |Standard Login Logout Rusben 24010942
3242011 10:02235 AM | TimeCardasp Clock inat 52472011 100223 AM Rueben 24010942
3242011 1040224 AM | TimeCardasp Display page Bueben 240.10.9.42
32472011 100223 AN | Standard Login Login, remember company, remember employes Rusben 240.10.9.42
3/24/2011 85846 AN |Standard Login Logout Angie 4010942
3/24/2011 85845 AM | TimeCardasp Clock inat 52472011 8:3845 AN Angie 240.10.9.42
32472011 35843 AM |/ TimeCardazp Dizplay page Angis 240.10.9.42
3/24/2011 85843 AN |Standard Login Login, remember company, remember employes Angie 010942
3/23/2011 111849 PM |/ TimeCardazp Dizplay page Salvic. 24010842
3/23/2011 11:1849 PN |ListLogin Login, don't remember department, remember employee | Salvie Arauje 240.10.8.42

Payroll Report-(rage sample)

All Departments ~

Bridge, Carol|230 12/1/2005 63 12/1/2008 27 Promotion to Manager
Jones, John |561 2/1/2010 13
Reese. Bob |546 3/1/2011 0




