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How To Print Reports Using Your Export To Excel Link In Easy Time Clock. 

The following are instructions on how to print all of the reports from Easy Time Clock using your “Export to Excel” link. 

Print reports using the Export to Excel link.     

 

In your reports you will see an “export to excel” link located at the top of the page.     

See sample: 

 

• Click on the link in the report. 

 

• Select “Open” to preview the print out.   
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• If you need to change from portrait to landscape settings, select Page Layout then Custom Margin.  

 

• Click on “Page Setup/Margins” tab and adjust the margins as small as you need.  See Sample: 
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• Click on “Page Tab” select Landscape or Portrait if needed then click on Print Preview button. 

 

Print Preview Sample:   

Print using your print option. 

 


