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How To Print Reports Using Your Browser In Easy Time Clock. 

The following are instructions on how to print all of the reports from Easy Time Clock using your browser print option. 

 

In your browser you will see a print option available.   

See sample: 

 

• Click on the printer icon located in your browser tool bar. 

 

• Select “Print Preview” to preview the print out.   

 

• View the page to see that it all fits on the page.  Select the following options for page setup.   Select “Shrink 

to Fit” to view the whole page.    The print default is portrait unless you change the setting to landscape. 
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• If you need to change from portrait to landscape settings, select from the browser tools landscape.  

 

 

• See sample:  

 

 

• Change Shrink To Fit to 70% to make the print smaller. 
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See Sample: 

 

• Click on the “Printer Icon” to print the page that is displayed.    

 

 


